
 

 

 
 

 

 

 

SARATOGA COUNTY DEPARTMENT OF HUMAN 

RESOURCES 

HUMAN RESOURCES MANAGER/LABOR ATTORNEY 

SALARY:  $63,305 Plus Excellent Benefits 

Under general supervision, an incumbent of this class is responsible for assisting in the administration of 

labor relations/and evaluation of disciplinary problems, preparing charges, settling disciplinary cases prior 

to a hearing or coordinating the disciplinary case through all steps of the hearing process.  The incumbent 

is responsible for providing guidance to departments to ensure compliance with Civil Service Law, 

personnel rules and procedures, labor laws (Taylor Law, Fair Labor Standards Act, Americans with 

Disabilities Act, etc.), contractual agreements, affirmative action, and Equal Employment Opportunity 

compliance.  These duties require establishing and maintaining close and effective working relationships 

with department heads.  A good deal of initiative is exercised in carrying out these duties within the limits 

of approved policy and procedures.  Does related work as required. 

MINIMUM QUALIFICATIONS: 

 
A. Graduation from a regionally accredited or New York State College or University with a 

Bachelor’s Degree in Industrial or Labor Relations, Human Resources, Public Administration 

or Business Administration and three years of experience where the primary function of the 

position was in human resources and/or labor relations or 

B. A Master’s Degree in one of the above mentioned fields may be substituted for two years of 

experience or 

C. Licensed and entitled to practice Law in the State of New  

York. 

SUBMIT APPLICATION TO: 

   Margaret McNamara, Director of Human Resources 

   Saratoga County Human Resources Department 

    40 McMaster Street 

Ballston Spa, NY 12020 

 
APPLICATIONS ACCEPTED UNTIL: June 16, 2017 

 

This position will be filled provisionally pending the results of a Civil Service examination to 

be scheduled at a later date. 
 

 

“An Equal Opportunity Employer with an Affirmative Action Program” 

 

Issued: 5/19/17 


